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Information Tools Section 5 

 
Introduction In addition to the EHRP Base Benefits pages that are central to the business 

process (covered in previous sections of this chapter), the user can obtain 
Base Benefits Management Information (MI) in condensed formats from the 
following: 
 
• 

• 

Use 
- Life and AD/D Benefits 
- Retirement Plans 
 

Inquire Pages 
- Employee Data Summary 
- Benefits Summary (Pay Dedns) 

 
Inquire Pages  Inquire pages are queries that are built into EHRP for users to access easily.  

Since EHRP is accessed in a browser format, the inquiries can be printed 
using the Print button on your browser tool bar. Inquire pages will allow the 
user to view summary data that meets the inquiry criteria. 
 

 
Life and AD/D 
Benefits  

This page allows users to examine an employee’s FEGLI benefits enrollment.  

  
Navigational 
Path 

Home  Compensate Employees  Administer Base Benefits  
Use  Life and AD/D Benefits 

  
Life and AD/D 
Benefits 
Sample 
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Retirement 
Plans page 

This page provides a summary of the Retirement Plan that an employee has 
been assigned to. 

  
Navigational 
Path 

Home  Compensate Employees  Administer Base Benefits  
Use  Retirement Plans 

  
Retirement 
Plans Sample 

 
Employee 
Data 
Summary  

The Employee Data Summary page allows the user to view basic job data 
for a particular employee. This data is helpful when determining benefits 
eligibility and when responding to employee benefit questions.  
 

  
Navigational 
Path 

Home  Compensate Employees  Administer Base Benefits  
Inquire  Employee Data Summary 
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Employee 
Data 
Summary 
Sample 

 

 
Benefits 
Summary 
(Pay Dedns)  

The Benefits Summary page permits the user to view deduction information 
on all benefit plans in which an employee is enrolled. 
 

  
Navigational 
Path 

Home  Compensate Employees  Administer Base Benefits  
Inquire  Benefits Summary (Pay Dedns) 
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Benefits 
Summary 
Sample 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


